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Vacancy








Announcement
	Department:
	Library
	Item#:
	00904

	Budget Title:
	Staff Assistant, SL-2 
	Salary:
	$39,000 - $44,000

	Local Title:
	Evening Library Supervisor
	Fill Date:
	August 30, 2010


Description of Duties: 
Provides assistance with reference and non-routine problem solving; takes part in other reference department activities as needed, including library instruction and writing tutorials; monitors library environment until closing to ensure safety and smooth operation of library services; prepares reports of evening activities and events; undertakes rounds of library building to ensure doors are locked and alarms are set; reports unusual events or problems to appropriate campus department; may assist with e-reserves during peak times.

Required Qualifications: 
BA or BS

Must be able to work Sunday-Thursday evenings (6 PM until 2 AM) during the academic year

Experience working with diverse populations

Familiarity with MS Office, e-mail and other common computer functions

Ability to work independently

Reliable attendance

Preferred Qualifications: 
MLS

Some library experience, preferably academic

Willingness to learn new computer functions

Hours are not flexible during the Fall and Spring Semesters. During summer, incumbent will work days/early evenings, as library is not open past 9:00 PM.

Apply online at: https://www.brockportrecruit.org. Please attach a cover letter, resume and contact information for three professional references.
This is a Regional search.  Candidates are responsible for their own travel arrangements and costs.

Official transcripts required upon hire.

All positions are subject to final budgetary approval.

Posting Dates: July 12, 2010 –August 2, 2010. . 
To learn more about The College at Brockport, visit our Web site at:  http://www.brockport.edu.
State University of New York is an Equal Opportunity/Affirmative Action Employer
