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Vacancy








Announcement
	Department:
	Marketing Communications
	Item#:
	00317

	Budget Title:
	Community Relations Associate, SL-2
	Salary:
	$40,000 -$45,000


Description of Duties: 
Works under the supervision of the Assistant Director of Marketing Communications to develop and implement communications, public relations, and marketing efforts to support the College's brand identity, recruit students, and support the Division of Advancement. 

Responsibilities:

Work with a team to develop and implement marketing strategies for various purposes, including student recruitment, fundraising and image; provide project management services for internal client materials (brochures, flyers, web, e-mails, publications, etc.); collaborate with internal Design & Production team, including graphic designers and campus photographer, from concept to final design of marketing materials; assist in writing and editing of content for advertising (print, radio, television, online); coordinate campus photo shoots; write and distribute press releases and social media content (Facebook, Twitter, etc.); communicate and uphold the College's brand identity policies and procedures throughout the campus community.
Required Qualifications: 
Bachelor's degree required in communication, marketing, advertising, public relations, English or related major; minimum of three years of relevant experience; proven experience and effectiveness in coordinating integrated marketing campaigns; proven experience in developing and producing collateral materials and/or writing for publications; excellent verbal, written (conceptualizing, editing and proofreading), interpersonal, organizational, analytical, and communication skills; detail-oriented and able to multi-task in a fast paced environment with tight deadlines; ability to effectively and courteously work with a diverse population, including administrators, faculty, staff, students and outside vendors; Microsoft Office proficiency.
Preferred Qualifications: 
Higher education experience; student recruitment experience; five or more years of relevant experience; knowledge of video, Flash animation, and Web site design (CSS, Dreamweaver);
working knowledge of media buying and advertising; working knowledge of AP Style.
Apply online at: https://www.brockportrecruit.org. Please attach a cover letter that address all qualifications, resume, contact information for three professional references and submit 3 writing samples that have been implemented by one of your professional clients or employer. 
This is a local search, candidates responsible for travel costs and arrangements.

Posting Dates: July 26, 2010 – August 16, 2010.  Review of applications to begin immediately. 

Official transcripts required upon hire.  All positions are subject to final budgetary approval.

	Local Title:
	Marketing Communications Associate
	Fill Date:
	September 30, 2010


To learn more about The College at Brockport, visit our Web site at:  http://www.brockport.edu.
State University of New York is an Equal Opportunity/Affirmative Action Employer
