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June 14, 2010
FINANCIAL REPORTING ANALYST
EMPLOYMENT OPPORTUNITY


Finance
Harter Secrest & Emery LLP is seeking a Financial Reporting Analyst in the firm’s Finance department.  The position sources, compiles and interprets key business financial, operational and statistical data, analyzes metrics performance, and generates a variety of value-added reports for Partners and firm Management.

Job Responsibilities:

· Create timely and accurate generation of internal reporting, ensuring consistency and standardization amongst the various types of reports using the firm’s financial management software; 

· Analyze, interpret and report financial and operational performance trends, identifying areas performing outside of expected results;

· Develop efficiencies to increase the effectiveness of reporting and maintain practice group and unit reports used internally;

· Develop and maintain new standardized metric reporting on a routine basis, i.e., define, create, automate, and maintain operational cyclical reporting; and
· Assist Controller in the development of reporting enhancements, including the creation of new reporting templates, analytical reports and graphs.
Education / Experience and Other Requirements:

· BS or BA in Accounting or other related financial discipline and three (3) to five (5) years of progressively responsible work with assignments such as reporting or financial analysis; experience in a legal or professional service organization desirable;
· Good knowledge of accepted accounting management principles and practices;

· Expert proficiency with MS Excel, including graphs, strong proficiency with other MS Office applications;

· Ability to interface with multiple users across the organization and effectively manage reporting requirements from start to finish;

· Intensive focus on user needs in defining user requirements and retrieving accurate information from data sources;

· Attention to details, in particular as it relates to compliance and accuracy of data; and
· Strong interpersonal and customer service skills; ability to work effectively with firm partners and staff; ability to work collaboratively as part of the Finance team.
Recruiting Information:

· Competitive salary dependent on education and relevance of prior work experience.

· Excellent benefit package:

· 3 weeks vacation at 1 year of service

· Significant employer contribution toward health insurance

· Retirement program includes both defined contribution plan and 401K plan

Qualified applicants should submit a resume and cover letter to www.hselaw.com (select join us) OR Rhonda Noto, Assistant Director, Human Resources: RNoto@hselaw.com.  EOE

HARTER SECREST & EMERY LLP IS COMMITTED TO THE POLICY OF EQUAL EMPLOYMENT OPPORTUNITY.  THIS POLICY EXPRESSLY PROHIBITS DISCRIMINATION ON THE BASIS OF SEX, RACE, COLOR, RELIGION, CREED, NATIONAL ORIGIN, AGE, MARITAL STATUS, SEXUAL ORIENTATION, DISABILITY, GENETIC PREDISPOSITION OR CARRIER STATUS, VETERAN STATUS OR STATUS AS A MEMBER OF ANY OTHER PROTECTED GROUP OR ACTIVITY.  
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